
Move-in: 

Move-out: 

Company _ ____ __ _______ ____ _ 

Booth# ___________ ______ __ _ 

Roland E. Powell Convention Center 
4001 Coastal Highway• Ocean City, MD 21842 • 410-289-2800 

Exhibitor Service and Rental Order Form 

OCHMRA Trade Show 
March 3-4, 2024

Friday, March 1, 9am-5pm I Saturday, March 2, 9am-5pm I Sunday, March 3, 9am-1 lam

Monday, March 4, 4pm-7pm I Tuesday, March 5, 8am-12noon

Booths will be lO'x 10' with black, gold & white backdrop curtains. 

xhibitors must provide their own earts. All rates and charges are quoted on a per event basis. 

PLEASE BECOME FAMILIAR WITH THIS POLICY BEFORE ORDERING ANY SERVICES. 

Full payment of rental charges must accompany this form for service to be rendered. Payment must be made either by cash, 

check or credit card. Do not send cash. No telephone orders can be accepted, please mail or fax your order with payment. 

Freight and Handling-A CREDIT CARD NUMBER MUST BE PROVIDED FOR FREIGHT AND HANDLING.

You are welcome to transport your own materials without charge; however, you may wish to use our freight mul handling service listed below. If you 
decide to use this service, we ask you to please label all shipments with the show name, booth name and booth number. 
Advance shipments will be received at the Roland E. Powell Convention Center at the above address no more than 7 business days prior to show. Those 
received prior to this time will not be accepted. For additional information regarding liability and responsibility, see page 4. Rate includes delivery of freight 
to booth space indicated on shipping label, storage, and return of empty crates and handling for outbound shipments. 

Early rate: $31.00 per each CWT ( I 00 pounds of weight), or fraction thereof, per shipment. 

Total weight of all shipments: ____ _ _ _ _ __ lbs. Early rate: $31.00 x _ _ ___ _  CWT=$ _____ ____ _ 

Event rate: $46.00 per each CWT (100 pounds of weight), or fraction thereof, per shipment. 

Total weight of all shipments: ____ ____ __ lbs. Event rate: $46.00 x ___ __ _  CWT=$ ______ ___ _ 

Manpower - WE ONLY ASSIST LOADING EQUIPMENT AND DISPLAY MATERIALS IN AND OUT OF THE BUILDING. A REPRESENTATIVE MUST BE 

PRESENT. If you require assistance setting up your booth, please arrange for an outside company to handle this service. If you require assistance during 
move-in or move-out, manpower can be requested at a labor rate listed below. Please sign in at the Exhibitor Services desk upon arrival. 

Date(s) required: 
Approximate starting time: 
Early rate: 
Event rate: 

Move-in 

___ {hours x $35.00) + 

_ __ (hours x $52.00) + 

Move-out 

___ (hours x $35.00) 
___ (hours x $52.00) 

$ ________ _ 
$ _ _ _ _ _ _ ___ _ 

Forklift and Operator - If you require assistance with heavy equipment placement within your booth, forklift and operator can be requested at a rate listed. 

below. Please sign in at the Exhibitor Services desk upon arrival. 

Date(s) required: 
Approximate starting time: 
Early rate: 
Event rate: 

___ (hours x $50.00) 
___ (hours x $75.00) 

+ ___ (hours x $50.00) 
+ ___ (hours x $75.00)

$ _ _ _ _ _ ____ _ 
$ __ _ _ _ ___ _ 

Rigging - Rigging service is available for hanging signs, banners, etc. in certain areas of the exhibit halls. Exhibitor Services must be notified one week in advance

of move-in with written show approval. Exhibitor must provide all supplies and hardware. 

Early rate: 
Event rate: 

$84.00 per hour or any fraction thereof. 
$126.00 per hour or any fraction thereof. 

$ ________ _ 
$ _ ____ ___ _ 

Page 1 Totah _______ (no tax) 

PLEASE NOTE: All orders received at least one week prior to move-in will be processed on a first-received first-filled basis. 
We cannot guarantee availability for on-site or day-of show orders. 

Event rate goes into effect 72 hours prior to move-in for all services that are provided by the Roland E. Powell Convention Center. 
* No credit can be issued on services installed and not used. All rates and charges are quoted on a per event basis.








